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TODAY’S SESSION IS FOCUSED ON

Optimizing

How do I?

✓ Update briefing request form

✓Update agenda templates

✓Utilize Portal Tabs

✓Print an agenda sheet and tent cards
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Briefing Request Form

Nexus has a customizable 
Briefing Request Form

➢ Add Opportunity details
➢ Define add’l questions with 

text, single select and multiple 
select answers

Q2 will offer full configuration of the engagement request form.
- Include or hide each section
- Change field order within each section
- Set request form per center and engagement type
- Create custom fields and values
- Duplicate settings for another usage
… & in the future, look for more dynamic features such as agenda 
topic selection from center's pool, contacts from CRM, etc.

ACCESS : HOME → Programs 
→ Briefing Request Form
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Agenda Templates

ACCESS : HOME → Program → Agenda Templates
Settings done at the center level

➢ Change individual briefing agenda 
templates at the center level
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Portal Tabs

➢ Utilizing tabs during the briefing phases

➢ Ability to rename tabs

➢ Presenting in correct order

➢ Ability to add custom icons

ACCESS : EXPERIENCES → Customer Portal 
→ Configurations
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Print Agenda Sheets
ACCESS : HOME → Program → Printables
Settings done at the center level

Agenda
➢ Client Logo
➢ Show QR Code
➢ Salutation Message
➢ Show Agenda Topic Name in all 

caps
➢ Show Agenda Descriptions
➢ Show Speakers
➢ Show Speaker Title

Tent Cards
➢ Client Logo
➢ Show QR Code
➢ Show Attendee Title
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Let’s dive in!


