1. Navigate to Content > Media

2. Navigate to the last page:

2 ContentManager

" - Media

Filters
File Type
Approval Status srowGt | 3

Upload Status D of & 1] 4 l

Name Detaits v Last Moified
Valid Date

Category

Owner Workgroup

Shared Workgroup

Template Used

Folder

QaooooaaaQ

3. You will notice, the content being used currently is explicitly marked like the following:

Name Detalls ¥ Last Modified

20190423 15:47:28

5895 Stride Video for Lobby.mpd 19.04-15 17:54:36
Appraved 1
—— dated_Fade 13.041
— 1
201 2.4

Abstract_Dats_Screensaver_11-27-17.mpé
Approved

UHG-Branded-Logo pg fshar
Appraved

4. To take a backup of the content, you can download it into your laptop by simply selecting the
name of the media asset, which will navigate you into the Properties of the Media item:



€ SCGT & uhgem.signet.tv/C i ? ties o ¥ TAPTE

& ContentManager

Home - Madia - Properties

Arrival Array Admin Day.mp4

Properties

20190423 Vasdend No end date

5. Next, navigate to the "History" tab, and then select the media item and "Download Current
Revision":

Arrival Array Admin Day.mp4

e | ‘Arvival Arvay Adenin Day{609346030T mpd Video (5.1 MB)
3-04-2: 43 Download Current Revision

6. Once downloaded into your local laptop, simply navigate back to the previous page, select the
checkbox beside the media item, and select "Delete"



Hame - Media

File Type

Approval Status 0w s showcrd || g
e s wsmoten DGO -
[ Name Details w Last Modified
Valid Date
i D e ) Type: Videa (6.1 ME) Lot el 2019423 15:4728
g4 Duration: (0B01:25.00)
Ownr workgrous: Washingion DG
Owner Workgroup Catngories: 7011
—3 Strice_Imvitation Static_Screen ng iype: Image (1.4 MB) Last modified: 2018.0416 20:33:11
Shared Workgroup I “ Approved Oimansians. 152041080 Ravisorc 1
GHEr WOrkgTouD: Eden Prai - MNC
Tempiate Used gories: 59950
1 59951 Stride Video for Lobby mps. Type: Widea [15.5 MB) Last modified 20150415 17:54:36
G [ woved imensans: 1920 % 1080 Revigion: 1

ywner workgroup: Eden Prairie - MNC
Categaries: 59951
UHG Surprise B_Updated Fases mow Type: Mideo (8.6 ME) Last modfied: 2018041 16:03:22
Approved Oimansians: 3840 x 1060 Ravison: 1

Duraton: (OX01S00)

‘wener warkgroup: Washington D.C.
sgories: 7011

cifes: 2018:03.29 14:88:12
Approved Dimensiars: 38403 2160 Revison: 1
uratan: (0X0Z02.12) Usad: 17 times

Abstract_Des Sereemsaver_11.2717.mpd  Type: Vien (138.4 M8) Lastr

Falger. Videos
ywner warkgroup: Eden Prairie - MNC

‘gorios: 59951

UNG-Branded-Logo jpg stared - iew okl Type: Image (92.5 KE) Last modifed: 20180329 144307
[ Approved Dimensians: 1920 x 1080 Revisan: 1

Falder, lmages Usedd: 18 times
Gwner workgroup: UHG Global
Type: Image (35.0 KE) Last modfed: 20190328 1941:52
Dimensians: 960 X 540 Revision: 1

Usedt 2 times

packet2 peapng Type: Unknown 5.9 MB) Last modfed: 20190313 1906305

7. You may delete several media items together by simply selecting the checkbox for multiple and
deleting them using Step 6.



